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Leave Request for Graduate Assistants
(Teaching and Non-Teaching)

Date Prepared

Dates of leave through

Time of leave through

Type of Request

Emergency

University Business trip

Purpose of trip

Who will cover your duties?

How can you be reached?
E-mail

Phone

Name (print)

Signature

Approval of Instructor Date

Approved Date




	pot2: 
	pot3: 
	tor1: Off
	tor2: Off
	dol1: 
	dol2: 
	tol1: 
	tol2: 
	pot1: 
	cod: 
	email: 
	phone: 
	name: 
	signature: 
	aoi: 
	date1: 
	date2: 
	dop: 
	disclaimer: You must complete the yellow fields after printing!


